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The issues within the scope of teaching writing to ESP students are different. According to its absolute characteristics, ESP is centered on the language appropriate to the activities of the discipline it serves in terms of grammar, lexis, register, study skills, discourse and genre. [1] 

            Business English (BE) is the key to competing in the global marketplace and to improving one‘s chances for success. Therefore, International Business (IB) students need to be trained in writing CVs, application letters, business letters, e-mails, memos, action minutes and reports along with economic essays and factual descriptions.  When a student is given an assignment to write a company profile or to describe a certain economic trend there arises a need for applying analytical abilities and evaluation skills which make an essential part of foreign language acquisition.

 When writing, you draw from what you already know, seek relevant information about a main idea, and develop new concepts regarding that idea. That is critical thinking at its best. Knowledge and learning are not possible without critical thinking and writing is the best way to develop a mind that thinks critically [4].

Writing activities can take many forms in BE learning. Listening tasks could be easily combined with note-taking and paragraph writing. A new topic introduction can be preceded by key vocabulary in mind mapping set which will welcome students' creative skills. Furthermore, business role-plays involving writing reviews, interview questions, making complaints and sales pitches help students identify and improve their writing styles.

The information learned through doing a research helps students develop their cognitive "micro" skills. Micro refers to focusing on specifics rather than the larger picture. Cognitive micro skills also include the ability to distinguish relevant from irrelevant information and to evaluate the evidence given [4]. Thus, writing reports on business issues or making presentations of a company's or institution's SWOT analysis IB students gain experience in concise writing as well as in assessing business performance related processes. 

Excellent writing is insightful and thought-provoking, it gives many relevant and interesting examples and other supporting details and it shows evidence of deep thinking. [2] 

To succeed in academic writing experts recommend to follow 4 Cs: conciseness, cohesion, coherence and composition.


The first ‘C’ deals with conciseness. Proper written English is language that says a lot in few words. Typical sentences are somewhere between 8 and 15 words. 

 The second ‘C’ Cohesion refers to words and phrases that help ideas link together.          

The third ‘C’ is coherence, which is the notion that all ideas presented should be easily understood by a reader. Coherence is also greatly improved by proper grammar.

The final ‘C , composition, refers to employing a proper structure. This means including a thesis (in the case of an argument essay), at least 2 supporting ideas, real-life examples, proper discussion of those examples as well as some kind of summary and finally a reasoned conclusion.

So, in a nutshell, the 4 Cs make up the essential elements in a successful essay. Conciseness keeps sentences brief, cohesion helps the sentences link together, coherence maintains understanding in the essay and composition links all parts of the essay together logically.[3]

This is how the written essays are graded by IELTS examiners: applicants receive points for Task Response, Coherence and Cohesion, Lexical Resource, Grammatical Range and Accuracy. 

The proper use of business collocations, synonyms, antonyms and linking words contribute to successful Business English writing output. 
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