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INTRODUCTION

The course training program (CTP) of the discipline "Business Ukrainian
language" is developed on the basis of "Guidelines for the development and
design of the course training program of the discipline of full-time and part-time
forms of study", approved by the rector's order from 29.04.2021 Ne 249 / unit, and
relevant regulations.

1. EXPLANATORY NOTES

1.1. Place, aim, tasks of the discipline

The discipline "Business Ukrainian language" is a theoretical and practical
basis of a set of knowledge and skills that form the language and speech
competence of a specialist in any field.

The aim of the discipline is the formation of communicative competence of
students, their practical mastery of the basics of official business, scientific,
conversational styles of the Ukrainian language, which will ensure professional
communication at the appropriate language level.

The tasks of the discipline are:

- to expand and deepen basic knowledge of the Ukrainian language as a
language of professional communication;

- to master the theoretical foundations of the culture of business speech, to
form practical skills of competent communication in the field of professional
communication;

- learn information about the purpose and structure of modern business
papers, their details, design rules.

1.2. Learning outcomes that make it possible to achieve academic
discipline

As a result of studying the discipline students will know:

- norms of modern Ukrainian literary language — orthoepic, accentological,
lexical, morphological, syntactic;

- requirements for academic integrity and academic writing;

- the specifics of the terminology of the future profession;

- basics of business speech culture.

1.3. Competences that make it possible to acquire the discipline

After studying the discipline, students must acquire the following
competencies:

- be able to properly use the linguistic means of expression, depending on
the purpose and content of the statement;

- to create scientific texts in accordance with the norms of literary language;
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- draw up business papers correctly.

1.4. Interdisciplinary connections

The course "Business Ukrainian" is based on knowledge of such disciplines
as "Ukrainian language”, "History of Ukraine", and is the basis for the study of
further disciplines, namely: "History of Ukrainian statehood and culture”,
"Scientific communications in professional activities”, "Foreign language"”,
"Philosophy", "Logic", "Documentation”.

2. PROGRAM OF THE DISCIPLINE

2.1. Structure of the subject

The educational material of the discipline is structured on a modular basis
and consists of 1 educational module, namely:

— educational module Nel "Structural and communicative aspects of the
functioning of the Ukrainian language”, which is a logically complete,
independent, integral part of the curriculum, the assimilation of which involves a
modular test and analysis of the results of its implementation.

2.2. Module structure and integrated module requirements

Module Nel "Structural and communication aspects of the Ukrainian
language"'

Integrated requirements of module Nel: understand the role of the state
language in professional communication, know the features of scientific and
official business styles of the Ukrainian language, use the terminology of the
profession, be able to create scientific texts of various genres in accordance with
the rules of academic integrity, be able to properly compose business papers.

Topic 1. Ukrainian is the language of business communication in
Ukraine. Ukrainian language as the state language in Ukraine: legal and
regulatory framework, current state of development, functions. Protection and
support of the state language in other countries. The role of the state language in
the professional activities of specialists.

Topic 2. Scientific_communication _as a component of professional
activity. Academic integrity as the basis for the quality of higher education.
Scientific communication: definitions and features. The value of scientific
knowledge and scientific communications in the XXI century. New requirements
for social and communicative activities of scientists. The concept of academic
integrity and academic culture. The main types of violations of academic integrity,
ways to identify them, delineation of contradictory cases. Tools and procedures
for checking academic works for plagiarism, legal norms, requirements of internal
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regulations on academic integrity. Types of academic responsibility,
procedure for consideration of cases of violation of academic integrity. Academic
culture at the university: the experience of foreign universities.

Topic 3. Rules of academic writing. Formation of scientific space of a
student-researcher. Classification of genres of scientific style. Annotation as a
kind of professional reading of a scientific text. Abstracting and thesis as a way of
"folding" information in a scientific text. Reviewing as a manifestation of critical
elaboration of a scientific text. Creating your own scientific text: compiling a
bibliography of research work. Scientific information retrieval systems on the
Internet. Electronic databases. Rules for calling and quoting in a scientific text.

Topic 4. The term in professional communication. Formation of Ukrainian
terminology, its development at the present stage. Term, its features and specifics
of use. Ways to replenish terminological vocabulary. Standardization and
standardization of terminology. General scientific, interdisciplinary and
specialized terminology. The role of terminological dictionaries in professional
activities.

Topic 5. The culture of oral business communication. Individual and
collective forms of business communication. Strategy of behavior during a
business conversation. Interview with the employer. Etiquette of a telephone
conversation. Rules of discussion.

Topic 6. Written business communication. Formal business style: language
features, scope of use. Classification of documents. Details of documents in
accordance with the current SSU. You can apply to document forms.
Requirements for the text of the document. Electronic documentation.

Topic 7. Documentation on_personnel and contract issues. Resume.
Autobiography. Characteristic. Recommendation letter. Statement, its types.

Topic 8. Reference and information documents. Classification of letters.
Details of the letter and their design. Etiquette of business correspondence.
Certificate. Report. Business notes. Advertisement. Invitation.

Topic 9. Accounting and financial documents. Authorization. Receipt. Act.
Invoice.
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2.3. Plan
Academic Hours
Full-time
0 i)
e Topic _| 8| &
- S =] >
<| 8| & v O
[ [<b) =)
— o n 5
1 2 3] 4] 5 | 6
1.1 | Ukrainian is the language of business 1 Semester
communication in Ukraine 8 2 2
1.2 | Scientific communication as a component of
. . 8 2 2 4
professional activity
1.3 | Rules of academic writing. Formation of
R 8 2 2 4
scientific space of a student-researcher
1.4 | The term in professional communication 8 2 2 4
1.5 | The culture of oral business communication 10| 2 | 2 6
1.6
Written business communication 10 2 2 6
1.7 !Z)ocumentatlon on personnel and contract 10 9 5 5
issues
1.8 | Reference and information documents 10 2 2 6
1.9. | Accounting and financial documents 9 1 8
1.10 | Modern Ukrainian language: trends and
9 1 8
prospects for development
1.11 | Module Test Nel
Total for the module Ne 1 90 | 17 | 17 56
Total for the discipline 90 | 17 | 17 56

2.4. Tasks for module test

Test of the discipline is performed in the 2nd semester, in accordance with
the approved methodological recommendations, in order to consolidate and
deepen the theoretical knowledge and skills of the student during the study of the
discipline.
Tasks for the control work are brought to the student individually and are
performed in accordance with the guidelines developed by leading teachers of the
department.

2.5. List of Examinations Question
The list of questions and the content of tasks for preparation for the exam are

developed by the leading teacher of the department in accordance with the work
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program, approved at the meeting of the department and brought to the notice
of students.

3. BASIC CONCEPTS OF GUIDANCE ON THE SUBJECT

3.1. Teaching methods

During the study of the discipline the following teaching methods are used:

- explanatory-illustrative method,;

- method of problem statement;

- work in groups;

- research method.

The implementation of these methods is carried out during lectures, practical
classes, independent study of topics, work with educational literature.

3.2. List of references
Basic literature
3.2.1. Sibruk A., Senchylo-Tatlilioglu N. Business Ukrainian Language:
Methodical recommendations. Business Ukrainian Language: Methodical
recommendations. Kyiv: NAU, 2022. 52 p.
3.2.2.linoBa yKpaiHChKa MOBa: METOJIMYHI PEKOMEH/IaIlli 10 CaMOCTIHHOI poOoTH
/ aBropu: T.M. [sauyk, H.O. Cenumno-Tarmmiorny, C.B. JlurBunceka, JLA.
Hobposoanchka. K.: HAY, 2021. 48 c.
3.2.3. JlutBunceka C.B., Ciopyk A.B., Onydpidiuyk I'.I.,, Cremuk X.M. JlinmoBa
yKpaiHcbka MoBa: HaBYanbHUI nociOHuk. Kuis: HAY, 2021. 124 c.
3.24. TlpaBommc 2019 poky. VYkpaiHcbkuii mpaBomuc / 3aTBEpaKEHO
VYKpalHChKOIO HAIIOHAJIBHOK KOMICIE€I0 3 MHUTaHb MpaBomucy. Pexum noctymy:
http://www.inmo.org.ua/assets/files/2019/Ukr.%20pravopys%20(2019).pdf
3.2.5. llleBuyk C. Ykpaincpka MoBa 3a nmpodeCiiHUM CIPSIMYBAHHIM: MiJIPYyYHUK.
Kuis: Anepra, 2023. 536 c.

Additional literature

3.2.6. ACTY 4163:2020 «YHiikoBaHa cucTeMa OpraHizaiiitHo-po3nopsauoi
nokyMeHrarii. Bumorn no odbopmienns moxkymeHntiBy. Unnamii Big 01.09.2021.
URL.: https://zakon.help/article/nacionalnii-standart-dstu-41632020-
derzhavna?menu=82

3.2.7. JlinoBa ykpaiHcbka MoBa: mpakTukym / ykian.. C.B. JIuTBHHCHKa,
TM. Hdsauyk, X.M. Creuux, I'.I. Onyppiituyk, JI.A. JoOpoBonbcbka. Kuis: HAY,
2022. 83 c.

3.2.8. Hauyxk T.M., Cenumno-Tarmimorny H.O., JlurBunceka C.B.
CTpyKTypHI TUNH aBIalliMHUX TEPMiHIB. AKTyalbHI MUTAHHS TyMaHITapHUX HAYK:
MIXBY31BCbKHIM 30IpHUK HAyKOBHUX Ipallb MOJIOAMX BYEHUX J[pOroOGHUIIbLKOTOo
JIep’KaBHOTO TEIaroriyHOTO yHIBEpCUTETY iMeHi [Bana ®@panka. Bum. 36, 2021. C.
67-90.
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3.2.9. Konoiz XK. OcHOoBU akageMIYHOTO MuchMa: npakTukym. Kpusnii Pir,
2019. 178 c.

3.2.10. JlutBuncrka C.B., Ciopyk A.B., Crenuk X.M. [lopyiieHHs: MOBHUX
HOPM Y TepMiHOJIOTTYHUX cTaHaapTax (Ha npukiaal JCTY 3294-95 "MapkeTuHr.
Tepminu Ta BU3HAYCHHS OCHOBHHMX MOHATH'). MoBa: KilacHYHE — MOJEpHE —
noctMmoaepHe. 2021. Bunyck 7. C. 92-107.

3.2.11. JlurBunrceka C.B., Ciopyk A.B. Jlo nutanHs npo HOPMHU HaNHMCAHHSA
Ha3B BUPOOHWYMX MApOK 1 TEXHIYHUX BHUPOOIB YKpaiHCHKOI MOBOIO. CBITOBI
BUMIpH OCBITHIX TEHJEHIIA : 30ipHMK HAyKOBUX Tmparb / 3a 3ar. pem. [.B.
Mexokepinoi, O.}0. Kopuyk ; HaByaibHO-HayKOBHI 1HCTUTYT MIKHApOJHOTO
cniBpoOITHUIITBA Ta OcBiTH. HanioHansHMi aBiamiitnuil yHiBepcuteT. Kuis, 2022.
C. 41-43.

3.2.12. JlutBuncoka C.B., Cremux X.M. [lonmomMuiku B TEpMIHOJOTIYHUX
cragaaprax (Ha npuxiam JCTY 3017:2015 «Indopmariis Ta JOKYMEHTAIIis.
Bunanns. OcHoBHI Buau. TepMiHM Ta BU3HAYEHHS MOHATHY). TepMIHOJIOTIYHUHN
BicHHK. 2021. Bumn.6. C.68-76.

3.2.13. JlutBunceka C.B. J[loxyMmeHTaliiiine 3a0e3leueHHs] TOCIIOIapyo-
JOTOBIPHOI  ISUTBHOCTI B aBlaliHIN rampysi. Bbi16110TEKO3HABCTBO.
HoxymenTomnoris. [apopmonoris. 2020. Ne 1. C. 57-64.

3.2.14. Cemreit II. O. CBiTino 1 TiHI HaykoBoro crtuito. KuiB: Kuepo-
Morungaceka akagemis, 2016. 628 c.

3.3. Internet resources
3.3.1. http://lcorp.ulif.org.ua/dictua/
3.3.2. http://www.rozum.org.ua/
3.3.3. https://language-policy.info/
3.3.4. http://er.nau.edu.ua:8080/handle/NAU/14731
3.3.5. http://er.nau.edu.ua:8080/handle/NAU/31297
3.3.6. http://er.nau.edu.ua:8080/handle/NAU/19181
3.3.7. http://er.nau.edu.ua:8080/handle/NAU/19177
3.3.8. http://er.nau.edu.ua:8080/handle/NAU/13467
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4. RATING SYSTEM OF KNOWLEDGE AND SKILLS GRADE

4.1. Evaluation of certain types of student academic work done for the study of each
module is carried out in accordance with table 4.1.

Table 4.1
Kind of Academic Work | Maximum Grade Values
Modules Nel ,, Structural and communication aspects of the Ukrainian language ”
Solving problems, answering theoretical questions during 40 (4x10)
classroom work
Tests 20 (2x10)
For carrying out a module module test Nel, a student must 36 points
receive not less
Module Test Nol (No2) 20
Total for the Module 80
Semester Examination 20
Total for the semester 100

4.2. The completed certain types of educational work on the knowledge of theoretical
material and practical tasks are credited to the student if he received a positive rating for them

4.3. The sum of the grades received by the student for certain types of completed
educational work is the current module grade, which is entered into the Module Register.

4.4. The sum of the semester module grade and the examination grade in points makes a
total semester grade which is also converted into the grades by the national scale and by the
ECTS scale.

4.5. The Total Semester Grade is entered into the Examination Register, into a student’s
record book and into a student’s educational card in values, National Scale grades, and ECTS
Scale grades, for example: 92/Ex/A, 87/Good/B, 79/Good/C, 68/Sat/D, 65/Sat./E, etc.

4.6. The Total Semester Grade of the subject that is taught for several semesters, is
determined as the arithmetic average grade of the final semester of ratings in points (for this
subject for the first and second semesters), followed transfer it to assess the national scale and
ECTS scale.

The Total Grade of the subject is entered in the Diploma Supplement.
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(P 03.02 -01)
APKYHI NOIWPEHHA JOKYMEHTA
. Kynu .
Ne IIepe1aHo Hata IL.I.b. oTpumyBaua Ilimec [pumitku
IPUM. (Uimpo3in) BUJIaY1 OTpUMYyBaua
_ (® 03.02-02)
APKYII O3HAUMOMJIEHHSA 3 JOKYMEHTOM
Ne ITignuc Jlara
oD [Tpi3Buie, imM’s1, 10 OATHKOBI 03HalOMJIEHOT O3HalloM- [Tpumitku
P- ocobu JICHHS
(® 03.02-04)
APKYIII PEECTPAIII PEBI3II
No . ., . _— . BucnHoBoK 1110710
nop. [pizBuie, imM’s1, IO GATHKOBI [ara peBi3ii ITiguc ANEKBATHOCT
(P 03.02 -03)
APKYII OBJIIKY 3MIH
Ne nucra (cTopinkm) Iinmuc Tlata Hara
No 6 BBEJCH-
3MIHH| , . : Amnynpo- OCODH, Atta BHCCCHI Hsl
3miHeHoro |3amineHoro | Hosoro BAHOIO BHECJIA 3MIHY SMIHH AMiHK
(P 03.02 - 32)
Y3I'OJA’KEHHSA 3MIH
ITignuc [Hiianm, mpi3BuIe ITocana Jlata
Po3po6HuK
Y3romxeHo
Y3romxeHo
Y3romxeHo




(d 21.01 — 03)

SYLLABUS OF THE SUBJECT
«BUSINESS UKRAINIAN LANGUAGE»
for all Fields of Study, Specialties and Educational and
professional programs

Academic Degree

First (Bachelor)

Subject status Educational discipline of the main component from the catalog of
general university subjects

Course of study 1

Semester 1(2)

Subject volume, ECTS 3/90

credits / total amount of
hours

Language

Ukrainian, English

To be studied (study subject)

Modern Ukrainian literary language, represented by scientific and
official-business styles of speech

Why is it interesting and
must be learned? (purpose)

In accordance with the requirements of current legislation, business
communication in government agencies, government agencies,
organizations, enterprises, in all spheres of public life is carried out in
the state Ukrainian language. Every employee is obliged to have the
necessary knowledge and practical skills in the Ukrainian business
language and ethics of business speech.

What is studied? (learning
results)

As a result of studying the discipline, students will know the specifics
of scientific and official business styles of the Ukrainian language, the
requirements for academic integrity and academic writing, the
terminology of the future profession, the basics of business speech
culture.

How is it possible to use the
gained knowledge and skills?
(competencies)

After studying the course, students will be able to create scientific texts
in accordance with the norms of the Ukrainian literary language;
correctly draw up business papers required for professional activities; to
carry out scientific and business communication with observance of the
corresponding rules.

Academic logistics

Course content: the role of the Ukrainian language in professional
communication, the concept of academic integrity, the rules of
academic writing, the term in professional communication, the culture
of oral business communication, classification of modern business
papers, their details, design rules.

Kinds of sessions: lecture, practical.

Teaching methods: explanatory-illustrative, problem-based
presentation method, group work, research method.

Modes of study: full-time

Prerequisites

Basic knowledge of the disciplines "History of Ukrainian statehood and
culture", "Philosophy"

Post-requisites

Knowledge of the business Ukrainian language will be used during
educational, scientific and professional communication

Information support from
the fund and repository of
NAU library

Sibruk A., Senchylo-Tatlilioglu N. Business Ukrainian Language:
Methodical recommendations. Business Ukrainian  Language:
Methodical recommendations. Kyiv: NAU, 2022. 52 p.

bypnakoa I.B., Ciopyk A.B., 3emmsna I.l., Omnyopituyk I'.I,
Jo6posonbebka JI.A. TIpaktukym 3 ykpaincbkoi moBu. K.: HAY, 2019.
87 c.: https://er.nau.edu.ua/handle/NAU/47571



https://er.nau.edu.ua/handle/NAU/47571

JlutBunceka C.B., Cibpyk A.B., Onydpiituyk I'.I, Crenux X.M.
HinoBa ykpaiHchka MoBa: HaB4YaybHHI mociOHMK. Kuis: HAY, 2021.
124 c.

Location and logistics

Audiences of theoretical training, PC, multimedia equipment

Semester control,
examination techniques

Module testing, Grade Test

Department Ukrainian Language and Culture Department
Faculty Faculty of Linguistic and Social Communications
Lecturer(s) Sibruk Anastasiia

Position: Associate Professor
Scientific degree: PhD in Philology
Academic Status: Docent

Teacher profile:
https://scholar.google.com.ua/
citations?user=
Mly1B-wAAAAJ&hl=uk

Phone.: +380976439424

E-mail:
anastasiia.sibruk@npp.nau.edu.ua
Location: 8.901

Originality of academic
discipline

Author's course, teaching in English and Ukrainian

Link to discipline




