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Екзаменаційний білет № 1

1. Translate the following text into English:

There are a number of ways of presenting information in a CV. Traditionally, the sequence was name, address, contact details, marital status, education, qualifications, work experience, referees, and interests. However, it is now more common to begin with brief personal details, followed by a short profile or description of yourself (sometimes also called a CAREER SUMMARY). After that, the most important information is recent employment history, and skills and qualifications. In the interests of completeness, you should account for all years since leaving school, but if the information is irrelevant to the position you are applying for or is some years old, you should summarize it as briefly as possible.

These days it is generally unnecessary to mention marital status, children, age, health, or current salary unless specifically asked to do so, but this will vary according to the law and custom in different countries. Here is a typical CV for an experienced professional.
2. Answer the following questions:

1. In what cases are the follow-up letters of application usually written?

2. In what way do the follow-up letters of application differ from the initial letters of application?

3. Give the English equivalents to the following Ukrainian words and word combinations:

лист, написаний за власним бажанням, добровільно; помічник керівника; цінні папери; акції; облігації; виявитися корисним; дізнаватися про щось; ступінь з економіки.
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