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Variant 1

I. Translate the following text into Ukrainian and put five types of questions to the underlined
sentence:

Good communication skills are essential to the success of any organisation or company.
The internal culture and the external image of an organisation determine what is communicated,
by whom, and at what level in the organisation. Good business communication practices help the
organisation to achieve its objectives. If organisations are to survive in the rapidly changing
world of technology and globalisation, they must continually change the way communication
processes are delivered. For example, nowadays businesses use teleconferencing, video
conferences and even social networking as part of their day-to-day communications.

I1. Answer the following questions:

1. What is the best way to convey bad news regarding a business project?
2. How do we know if communication has been successful?

3. What factors are important for effective external communication?

[11. Give English equivalents to:

CymnepeuHicTp, 3aliMaTH HWKYMH CTAaTyc; €IMHUN 3aKOHHHHM NUISX; 3HIKYBAaTH IEPETOHHU;
€THIYHA MPHUHAJEKHICTh, TMOAUT CYCHUIBCTBA Ha MPOIIAPKH, MPUWMATH HEPIBHICT;
HEBIJIOBI/IHICTD; MEPI0J1 COIIAJIbHUX 3MIH; MOPaJIbHUN YMHHMK; OPYLIYBaTH CYCHIbHI HOPMU;
HOJUT Ha JBa MPOTHJIEXKHI KJIACH; B3a€EMOJIs; MOSCHIOBATH COLIaJbHY JUHAMIKY JI€BIaHTHOI
MOBE/IIHKH; pyHHYBaHHS TICHO OB’ SI3aHUX, TPAJAULIHHUX CYCIUIbCTB; 30CEPEIKYBaHHS.

IV. Translate sentences into English.

1. Bononinus iHdopmariiero fae Biagy, TOMY JIOIH, SKi 0aXaroTh yTPUMAaTH Ta MOCHIUTH CBii
CTaTyc 1HOJII OOMEXYIOTh JOCTYM JI0 1HPOpMaIlii, SIKOIO BOJIOIIIOTh.

2. Tinbku aKLiOHEpH MalOTh MPaBO TOJOCYBATH (BKIIOYAIOUM TUPEKTOPIB, SKI € TaKOX
akuioHepamu). 3. CucreMa ynpaBiiHHSA 1H(OpMalli€l0 HaJlae MEHEeIKepaM YCIX PpIBHIB
HEOOXiHY 1H(opMalio A IUIaHYBaHHS, KOHTPOJIIO Ta HpUHHATTA pimeHb. 4. Jliogn B
OopraHizallisix MparHyTh 3700yTH TMOcaau yciMa 3aco0aMu Ta JOMIHYBaTH HaJ IHIIUMH 1
iH(popMallist Joromarae iM TOCATTH 1 LTI

V. Change the following sentences using Active Voice instead of Passive:

1. The participants are invited to social activities by Organizing Committees.

2. In addition a programme of tours is arranged to enable them to become familiar with the site
and the vicinity by Organizing Committees.

3. The announcements or circulars with the information on registration are received by
participants.







