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Cucrema MEHEDKMEHTY SKOCTI. Mudp CMAHAY

HapuanbHO-MeTOMIHHIT KOMILIEKC nokymenta ([THMK 12.01.02 -01-2017
HABYAJIbHOI TUCIHILTIHA
"JlinoBa iHO3eMHa MOBa" Crop. 213 13

HapuanbHO-MEeTOIUYHUM KOMIUIEKC PO3POOUB:
CTaplIuii BUKIJIaaay Kadeapu iHO3eMHUX MOB 32 (haxom H. Mypkina

HaByanbHO-MeTOAMYHUI KOMIUJIEKC OOTOBOPEHO Ta CXBAJIEHO Ha 3aciJaHHI
Kadeapu 1H0O3eMHUX MOB 3a (paxom, mpoTokos No BIT «__ » 20 p.

3aBigyBau Kadeapu iHO3EeMHHX MOB 3a (haxom O. AkManiHoBa

HaBuanbHO-METOAMYHMI KOMILUIEKC OOTOBOPEHO Ta CXBaJE€HO Ha 3aciJlaHHI
HMPP I'ymaniTapHOTro iHCTUTYTY, IPOTOKOJ Ne BIT«__ » 20

I'omoBa HMPP C.Sroa3iHceKuii

PiBens noxkymenTa — 36
[TnaHoBMiT TEpMiH MiX peBi3iamu — 1 pik
KoHTpoJbHuii npuMipHUK



HaBYaJIbHOI TUCIMILIIHU
"JlimoBa iHO3eMHa MOBa"

Cucrema MEHEKMEHTY SIKOCTI. Mudp
HapuanpHO-MeTOAMYHNN KOMILICKC JIOKYMEHTA

ITHMK 12.01.02 -01-2017

CMA HAY

Crop. 3i3 13

3MICT HABYAJIBHO-METOANYHOI'O KOMIIJVIEKCY

Jucuuruiina «JlutoBa iHO3EeMHA MOBa»
I"anmy3b 3HaHB: 12 «IadopmariiiHi TEXHOIOTi»
CrernianpHICTb: 186 «BumgaBHHIITBO Ta moirpadis»
Creriamizaris: «TexHOJIOTIl eEeKTPOHHUX MYJIbTUMEIIMHUX BHIAHb»
HasBHicTb
Ilo3HauyeHHs
Ne Cri1ajoBa KOMILJIEKCY . = =
eJIEKTPOHHOTO aiity APYKOBAHMIl | eJIEKTPOHHUIA
BHLJISI BHLJIST
1 |HaBuaspHa nporpama 01_Hinosa I. M _HII + +
2 |Poboya HaBuanbHa mporpama 02_Minosa 1. M _PHII + +
(menna hopma HaBYAHHS)
3 |PeliTuHrOBa cucTEMa OLIHIOBAHHS 03_Jlinosaa I. M _PCO + PHIT
4 |KanennapHo-TeMaTHYHUH TUTaH 04 Jinosa I. M_KTTI + PHII
5 |MoaynbHiI KOHTPOJIBHI POOOTH 05_JMinosa I. M. MKP +
[Tpuxnan
6 |[lepenik nporpaMHUX NMHUTaHb HA ICIIUT 06_JMdinosa I. M _EII + +
7 |Meromuuni pekoMeHaii 3 camocrtiitoi poboru  |07_/linosa . M. MP_CPC + +
CTY/ICHTIB Ta HABYAJILHO-METOIUYHI MaTepiaiu
8 |HaBuanpHMit HOCIOHUK 3 HiATOTOBKU 110 BiOmioreka HAY + Bibnioreka
MIPAKTUIHUX 3aHATh HAY
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3pa3ok MOAYJIbHOI KOHTPOJILHOI pO00TH

MIHICTEPCTBO OCBITH I HAYKH YKPAITHU
HAIIOHAJIbHUM ABIAIIIMHUM YHIBEPCUTET
HABYAJIbHO-HAYKOBUM 'YMAHITAPHUM IHCTUTYT
KA®EJIPA IHO3EMHHUX MOB 3A ®PAXOM

MOAYJBbHA KOHTPOJIBHA POBOTA Nel

CrienianbHICTh: 186 «BuagaBHUILITBO Ta moJirpadis»
Hapuanbha nuctiumutina  «J[i10Ba iHO3eMHa MOBa»

Po3pob6una
CTapIIMi BUKJIaAa4d Kadenapy IHO3eMHUX MOB 3a (haxoM H. Mypkina

[TakeT MOAYJTBLHUX KOHTPOJBHHUX POOIT
CXBAJICHO Ha 3acimanHi Kadeapu
1HO3EeMHHUX MOB 32 (paxom

npotokosn Ne  Big " " 20 p.

3aBimyBau Kadenpu O. AxmaaiHoBa
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HapuanbHO-METOAMYHII KOMILTEKC nokymenta ([THMK 12.01.02 -01-2017
HABYAJIbHOI TUCIHILTIHA
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3pa3ok MOAYJIBbHOI KOHTPOJBHOI podoTH

HALIIOHAJILHUM ABIAIIIMHWI VHIBEPCUTET
HaBuanbHo-HaykoBUil ['ymMaHITapHUI IHCTUTYT

Kadenpa inozemHux MoB 3a paxom
MopaynbsHa KOHTpoJIbHA poboTa Nel
“OcHoBHU O13HECOBOT JTISTTHHOCTI™

CrienianbHICTb: 186 «BumgaBHHIITBO Ta moirpadis»
Hapuanpna mquctummina  "JlimoBa iHo3eMHa MoBa"

Variant 2
I. Give a written translation of the following text.

Unemployment occurs when a person is available to work but is currently without work. The
prevalence of unemployment is usually measured using the unemployment rate, which is defined
as the percentage of those in the labour force who are unemployed.

There is also disagreement on how exactly to measure unemployment. Different countries
experience different levels of unemployment; traditionally, the USA experiences lower
unemployment levels than countries in the European Union, although there is variant there, with
countries like the UK and Denmark outperforming Italy and France and it also changes over time.
When the economy operates at productive capacity, it will experience the natural rate of
unemployment.

. Write 5 key questions on the text.

1. Give the English for the following words and word combinations:

Oynp sika (GopMa TpPOBHHHM, EKCIUTyaTalliiiHI BUTPATH, BUMOIJIMBA po0OOTa; TIAHWK IOBIpH Ta
BIUTMBOBUH; KaJIpOBE areHCTBO; MOCTiifHAa po0OTa; BIIOPATUCS 3 HEMPUEMHOCTSIMH, OTPUMYBATH
KPEIUT; OLIHUTH IHTEJIEKT; 3a0e3MeuyBaTH HAICKHUM JKHTIOM; IUTAHHS BIWIMBOCTI; 3MEHIIUTH
0e3po0iTTs.

IV.  Write whether the following sentences are true or false. Correct the false ones.
1. Codes of conduct are enough to ensure ethical behaviour.

2. People in Britain shake hands just as much as people in Germany.

3. In business the Italians are more or less like the Spanish.

V. Answer the following questions. Give extended answers if possible.
1. What is marketing?

2. Why is the screening interview?

3. What do employment agencies do?

VI. Give definitions of the words below.
Recruit, recession, sickness benefit, references.
3aBigyBau kadeapu

O.AxManaiHoBa
n n 20_ p



http://en.wikipedia.org/wiki/Wage_labour
http://en.wikipedia.org/wiki/Labor_force
http://en.wikipedia.org/wiki/USA
http://en.wikipedia.org/wiki/European_Union
http://en.wikipedia.org/wiki/UK
http://en.wikipedia.org/wiki/Denmark
http://en.wikipedia.org/wiki/Italy
http://en.wikipedia.org/wiki/France
http://en.wikipedia.org/wiki/Natural_rate_of_unemployment
http://en.wikipedia.org/wiki/Natural_rate_of_unemployment
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MIHICTEPCTBO OCBITH I HAYKH YKPAITHU
HAIIOHAJIbHUM ABIAIIIMHUM YHIBEPCUTET
HABYAJIbHO-HAYKOBUM 'YMAHITAPHUM IHCTUTYT
KA®EJIPA IHO3EMHHUX MOB 3A ®AXOM

EK3AMEHAIIVHI U TAHHS

3 qucuumainm " JliioBa iHo3emHa moBa''

3a crienianbHicTIO: 186 «BumaBHunTBO Ta nomirpadis»

po3pobuiia

CTapIIMi BUKIaaad kadeapy iIHO3eMHUX MOB 3a (haxom

Ex3amenariiiiHi mTuTaHHs pO3rIITHYTO
Ta CXBAJICHO Ha 3acimanHi Kadeapu
1HO3EeMHHUX MOB 32 (paxom

npotokosn Ne  Big " " 20 p.

3aBimyBad kadenpu

H. Mypkina

O. AxmaraiHoBa
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Ex3amenauiiini nutanug 3 iHo3eMHOI MOBH

. Kommnanis, B siKiif BH mpaitoeTe

. Tunum opranizaliiftHuX CTPYKTYp

. [lepenik mTaTHUX MOcaj B opraHizaiii
. OyHKIIIT TepcoHaTy
. YIpaBIliHHS IEPCOHAIOM
. Buau aunosoi mgissieHOCTI
. OcHOBHM ycmimHOTO 613
. OCHOBHM MEHEKMEHTY
. MenemKkMeHT 30BHIMIHLOEKOHOMIYHOT JISIIBHOCTI

Hecy

10. divancoBa AiSJIBHICTH

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

23

24,
25.

26

27.

28.
29.
30.
31.
32.
33.
34.
35.
36.

dinaHCcoBI omepartii
OcHOBM MapKeTHHTY
Pexitama

JIUTOBUI €THKET
Binomi 6penu

Hanucanns pestome

[IpaueBnamryBaHHs
CmisOecina

JlinoBi 3yctpivi
. IleperoBopu

Bineoxondepenitii

MUiKKyIbTYpHI BIAMIHHOCTI B Oi3HecC]

Hanucanns cynpoBoaKyBajbHOTO JIMCTA

[Tpuniunu yceminHoi criiBOecitu

[Tpu3HnadyeHHs 3ycTpivi

Ponnb BizyansHUX 3ac001B

Benenns neperoBopis

YcminrHa npe3eHTartist
KonTpaktu

Yroau

[TinroToBKa yroau
JliToBe TMCTYBaHHS

Memopannym

Po3moBa o Tenedony

[IpaBuina HanucaHHS IUTOBUX JIUCTIB
OCHOBH yCTIITHOTO JIUCTYBAHHS
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MeToau4Hi pekoMeHaamii
3 CAMOCTIiHOI pO0OTH CTY/IE€HTIB Ta HABYAJbHO-METOANYHI MaTepiaan 3

aucuuIuiing «/liioBa inHozeMHa MOBay

po3pobuiia

CTapIIMi BUKJIagad Kadenapy IHO3eMHUX MOB 3a (haxoM

CxBayieHo Ha 3acinanfi Kadenpu
1HO3EeMHHUX MOB 32 (paxom

npotokos Ne  Big " " 20 p.

3aBimyBad kadenpu

H. Mypkina

O. AxmaraiHoBa




Cucrema MEHEDKMEHTY SKOCTI. Mudp CMAHAY
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HABYAJIbHOI TUCIHILTIHA
"JlinoBa iHO3eMHa MOBa" Crop. 913 13

MeTtoau4Hi pekoMeHAanil 3 caMOCTiIHHOI po0OOTH CTYACHTIB
CamocriifHa po0oTa CTy/IeHTa € OCHOBHUM BHJIOM 3aCBO€HHS HABYAJIBHOTO Marepiary y
BUIBHUH BiJ ayAuTOpHUX 3aHATh 4yac. 3mict CPC Hax KOHKPETHOIO TUCIMILIIHOI BU3HAYAETHCS
po0O0Y0I0 HABYAIBHOIO MPOTPAMOIO 3 IIi€l JUCIUILIIHN, HABYAIBHO-METOMNIHIMH MaTepialaMH,
3aBJIaHHSIMH Ta BKa3iBKaMH BHKJIa/Ia4a BiIIOBIIHO /0 3aTBEP/KEHHUX B YCTAHOBICHOMY MOPSIKY
METOIMYHUX PEKOMEHIALIH, 3 METOI0 3aKpPIIUICHHS Ta MOTJIHOJICHHS TEOPETUYHUX 3HAHD Ta BMIHb
CTYICHTIB 1 € BaXJIMBUM €TaIllOM Y 3aCBOEHHI HAaBYAJIbHOTO MaTepiaiy.
3 HaByalbHOI JUCHUIUIIHU «JlIoBa 1HO3EMHAa MOBa» CaMOCTIMHAa poOOTa CTYyJEHTIB
nependavae:
e OMaHyBaHHS MaTepiay, 0 BUBYAETHCS HA MPAKTUYHHUX 3aHATTSX;
® CaMOCTiiHE BUBYEHHS TEOPETUYHMX NHUTAHb IPOrPaMH, 110 BHUHECEHI Ha CaMOCTIiHe
BHUBUYCHHS;
® MATOTOBKY O HAITMCAHHS MOIYJIbHOT KOHTPOJIEHOI pOOOTH.

TeopeTH4Hi NUTAHHSA, 110 BUHECEHI HA CAMOCTiliHe BUBYECHHS:
3a TeMo10 "' OcHOBH 0i3HeCOBOI AislIbHOCTI
. Komnanis, B sKiif BU mpairoere
. Tunu opranizaiiHux CTPYKTYp
. [lepenik mTaTHUX MOcaj B opraHizaiii
. OyHKIIIT TepcoHaTy
. YIipaBJiHHS MTEPCOHATIOM
. Buau minosoi missieHOCTI
. OCHOBHM yCHIITHOTO Oi3HECY
. OCHOBU MEHEHKMEHTY
. MeHeDKMEHT 30BHIMTHBFOEKOHOMIYHOT AISUIBHOCTI
0. dinancoBa OISUIBHICTH
11. ®inancosi onepartii
12. OcHOBY MapKEeTHUHTY
13. Pexitama
14. MiXKyIbTYpHI BIIMIHHOCTI B Oi3HEC1
15. /linoBuii eTHKET
16. Bimomi Openau
17. BeneHns neperoBopis
18. Po3moBa 1o tenedony
3a TemMo10 “JlistoBe CIVIKYBaHHS Ta JOKyMeHTalis”
. [IpaneBnamryBaHHs
. CiBOecina
. [IpuHIMIH yeminrHo1 crniBOeciau
. Ai70BI1 3ycTpiui
. [Ieperosopu
. [lpu3nadeHHs 3ycTpidi
. Bineoxondepenii
. Poiib Bi3yanbHHX 3ac00iB
. YcminrHa npe3eHTartist
10. Konrpaxktu
11. TlinroToBKa yroau
12. JlinoBe nucTyBaHHS
13. TlpaBuna HamMcaHHs AUTOBUX JIUCTIB
14. OcHOBH yCHIITHOTO JTUCTYBAaHHS

P OO ~NO O, WNE

OO ~NOoO OIS WN -



15. Memopanaym

16. Harmcanus pestome

17. HanncanHs CynpOBOJIKYBaJIbHOIO JIUCTA
18. Yromu



i CucreMa MEHEDKMEHTY SIKOCTI. HIp@p CM4S HAY
= HapuanbHO-MeTOMIHMIT KOMIUIEKC nokymenra |[I HMK 12.01.02 -01-2017
%‘3\””‘:{‘“‘ £ HABYAJILHOI JUCIUILTIHA
"v»,,,;::m";@ "JlinoBa iHO3eMHa MoBa" Crop. 1013 13

HABYAJIBHO-METOANYHI MATEPIAJIN 3 IUCHUIIJITHA
Cnmcox peKOMeHI0BaHUX JAKepet

OcHOBHi pekOMeH/10BaHi zKepesia
1. AxmanaginoBa O.M., Bamanpka H.I., Bonmapyk O.0., Komuus JI.B. Business English:
[Ipaxtukym. — K., 2009. — 64 c.
2. [ucemennas O.A. Anrnuiickuii ais odpuca: Yu. mocodue. — K., 2004. — 224 c.
3. ITucemenna 0.0. English for Job Seekers. — K., 2003. — 80 c.

JonaTkoBi pekoMeH10BaHi zKkepesia

. D. Cotton, S. Robbins. Business class. — London: Longman, 1996. — 184 c.

2. AxmanninoBa O.M., Bakynenko T.O. Aurmiiiceka moBa. Fundamentals of Management.
K., 2003. — 136 c.

3. AxmanminoBa O.M., CraposoitroBa JI.I. Business English for Aviation Managers.
Hapuansunit nocionuk. — K., 2001. — 176 c.

4. Camyanesia H.A. English for Banking. — Mocksa, 1997.— 246 c.

5. D. Cotton, D. Falvey. Market leader.—Madrid: Longman, 2005. — 176 c.

6. Dictionary of Contemporary English. — UK: Longman, 2003. — 1949 c.

7 J. Comfort, Nick Brieger. Marketing. — London: Longman, 1999. — 185c.

8

9

[EY

. M. R. Sneyd. Accounting. — London: Longman, 1994. — 118 c.
.- S. Robbinson. First Insight into Business. — London: Longman, 2000. — 175c.
10. Mackenzie lan. Financial English. — Boston: Heinle, 2002. — 159 c.
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MIHICTEPCTBO OCBITH I HAYKH YKPAITHU
HAIIOHAJIbHUM ABIAIIIMHUMN YHIBEPCUTET
HABYAJIbHO-HAYKOBUM 'YMAHITAPHUM IHCTUTYT

KA®EJIPA IHO3EMHHUX MOB 3A ®AXOM

IHPAKTHUKYM 3 IIIAI'OTOBKH
10O NPAKTUYHUX 3AHATDH

3 TUCIUILTIHM «J[1JToBa 1HO3EMHA MOBa»

3a cnenianbHicTIO 186 «BuaasuunTso Ta nojirpadis»

po3pobmiia
npodecop kadeapu iHO3EMHHUX MOB 3a (haxom

CxBasieHo Ha 3acinanfi Kadenpu
1HO3EeMHHUX MOB 32 (paxom

nporokon Ne_ Big " " 20 p.

3aBiyBau Kadenpu

O. AxMaiaiHOBa

O. AxkmaaiHoBa




Cucrema MEHEDKMEHTY SKOCTI. Mudp CMAHAY
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"JlinoBa iHO3eMHa MOBa" Crop. 1213 13

3pa3ok HaBuanbnoro [locionuka 3 miaroroBku
10 MPAKTUYHUX 3aHATH

Po3nin 6

JinoBe CIUIKYBaHHS Ta JOKYMEHTALisI
IMPUKJIAIA TPAKTHYHUX BIIPAB

Exercise 1. Study the vocabulary to text 6.1.

Crisp — giTkwmii

Succinct — crucnuii

Evocative — 110 BUKJIHKAE MOUYTTS
Superior to — kparuit

Inferior to — ripumii
Considerations — mipkyBaHHsI
Skim — npornsiagatu

Exercise 2. Read and translate text 6.1.

TEXT 6.1. BUSINESS WRITING: PRINCIPLES TO KEEP IN MIND

Business writing varies from the conversational style often found in email messages to the more
formal, legalistic style found in contracts. A style between these two extremes is appropriate for the
majority of memos, emails, and letters. Writing that is too formal can alienate readers, and an attempt to be
overly casual may come across as insincere or unprofessional. In business writing, as in all writing, you
must know your audience.

In most cases, the business letter will be the first impression that you make on someone. Though
business writing has become less formal over time, you should still take great care that your letter’s content
is clear and that you have proofread it carefully.

Exercise 3. Fill in the blanks with appropriate prepositions.

1. Specificity and accuracy of business writing do not make it superior or inferior ... other styles.
Business writing varies ... the conversational style often found in email messages ... the more
formal, legalistic style found in contracts.

In most cases, the business letter will be the first impression that you make ... someone.

Of course, there are exceptions ... every rule.

The first version is a weaker statement, emphasizing facts not directly relevant ... its point.

But you don’t need to be an expert ... style to know that the first phrasing is diplomatic and
respectful as compared ... the second version, which is unnecessarily harsh and likely to provoke a
negative reaction.

N

ok,

Exercise 4. Make up sentences of your own with the following word combinations:

in a business context; have limited time; make an impression; proofread carefully; perfectly appropriate;
express your opinion; call excessive attention; in a direct manner; provoke a negative reaction.


http://writingcenter.unc.edu/handouts/editing-and-proofreading/
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APKYUI NIOIMUPEHHA TOKYMEHTA

(@ 03.02 - 01)

No  [Kynu nepenano . ITigmmc .
—-— (i zipo3 i) Jata Buaaui IL.L.b. orpumyBaua oTpHMyBaUa ITpumitkn
(@ 03.02 - 02)
APKYII O3HAUOMJIEHHA 3 JOKYMEHTOM
. . . Tigrmc )luaTa .
Ne mop. [Ipi3Buiie im's mo-0aTHKOBI . .. 03HANOMIJIEH [TpumiTku
03HaloMIIeHOT ocoOu 1
(® 03.02 — 03)
APKYII OBJIIKY 3MIH
Ne ncra (cropinkm) Iizrmac
Ne ocobwu, sKa Hara Hara
) BHECEHHS | BBEICHH
SMIHH 3MiHEHOT0 3aMiHEHOro HOBOTO AHYJIBOBAHOTO BHEC/I2 SMiEH 9 3MiHH
3MiHY
(@ 03.02 — 04)
APKYII PEECTPAIII PEBI3IN
Ne [Ipi3Burme im'st 0-6aTHKOBI Hata peBizii Tigmmc Bucuosox mozo

Top.

aJIeKBaTHOCTI




3. CIIMCOK PEKOMEHJIOBAHUX JIKEPEJI
3.1. OcHOBHI peKOMeHI0BaHI JxKepeJia

3.1.1. Axmanginosa O.M., Banaupka H.I., Bommapyk O.0O., Konmus JL.B. Business English:

3.1.2.
3.1.3.

3.2.1.
3.2.2.

3.2.3.

3.2.4.
3.2.5.
3.2.6.
3.2.7
3.2.8.
3.2.9.

[Ipaktukym. — K., 2009. — 64 c.
[Tucemennas O.A. Anrnmiickuit mis oduca: Yu. mocodue. — K., 2004. — 224 c.
IMucemenna O.0O. English for Job Seekers. — K., 2003. — 80 c.
3.2. lonaTkoBi pekoMeHI0BaHIi JKepesia
D. Cotton, S. Robbins. Business class. — London: Longman, 1996. — 184 c.
AxmanainoBa O.M., Bakynenko T.O. Anrmiiiceka moBa. Fundamentals of Management.
K., 2003. - 136 c.
AxmanninoBa O.M., CraposoiitoBa JI.I. Business English for Aviation Managers.
Hapuansunii nociounk. — K., 2001. — 176 c.
Camyanbsa H.A. English for Banking. — Mocksa, 1997.— 246 c.
D. Cotton, D. Falvey. Market leader.—Madrid: Longman, 2005. — 176 c.
Dictionary of Contemporary English. — UK: Longman, 2003. — 1949 c.
J. Comfort, Nick Brieger. Marketing. — London: Longman, 1999. — 185c.
M. R. Sneyd. Accounting. — London: Longman, 1994. — 118 c.
S. Robbinson. First Insight into Business. — London: Longman, 2000. — 175c.

3.2.10. Mackenzie lan. Financial English. — Boston: Heinle, 2002. — 159 c.
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