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ЕКЗАМЕНАЦІЙНИЙ БІЛЕТ № 1 

Дисципліна «Ділова іноземна мова» 
 

I. Read and translate the following text into Ukrainian. 
 

An abstract is a stand-alone statement that briefly conveys the essential 
information of a paper, article, document or book; presents the objective, methods, 
results, and conclusions of a research project; has a brief, non-repetitive style. 
Although an abstract appears as the first section of a paper, it should be written 
last. You need to have completed all other sections before you can select and 
summarize the essential information from those sections. 

Many abstracts are published without the complete paper itself in abstract 
journals or in online databases. Thus, an abstract might serve as the only means by 
which a researcher determines what information a paper contains. Moreover, a 
researcher might make a decision whether to read the paper or not based on the 
abstract alone. Because of this need for self-contained compactness, an abstract 
must convey the essential results of a paper. 

 
II. Translate the sentences into English. 

 
1. Резюме складається з таких розділів: персональні дані, мета 
працевлаштування, освіта, досвід роботи, додаткова інформація (знання 
іноземних мов, навички, які мають відношення до професії, інтереси, 
публікації) та рекомендації.  
2. Автори наукових статей повинні викладати свої думки чітко і послідовно. 
 

III. Write an essay of 10─15 sentences to answer the questions: 
Your friend is going to his/ her first job interview. What tips (pieces of advice) can 
you give him/her?  

Розробник: 
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