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KOMIIVIEKCHA KOHTPOJIBHA POBOTA
BAPIAHT Ne 1

I. Read and translate the following text and put three special questions to the text.

You should start doing your research on a potential employer even before you send
your resume to them. That way you can frame your application to suit each employer’s
circumstances, their way of thinking and operating and, most importantly, their selection
criteria. If you get invited for an interview, the importance of getting to know the
employer rises.

If you are able to show the interviewer that you have done some research on their
company and that you know a lot about their operations, they are likely to think: “If he
went to all that trouble to find out details about us before the interview, can you imagine
what he could do for us if we employ him? This is the person we want on our team!”.
There are various methods and tactics that could help you in doing your homework on
potential employers. Some will prove invaluable, for the information you gather may
make a difference between success and failure at the interview.

I1. Complete the cover letter by filling the gaps with a word from the box below.

CVv post developer interview experience
qualified closing skills salary apply for

Dear Mr Anderson,

I am writing to apply for the of Software Development Manager advertised on
February 9th on the University of Kent vacancy database. | have worked for the past ten
years as a senior in a telecommunication company in the IT . | think now is
the right time to a better position as | believe I have gained relevant and skills.

As you can see from my enclosed , lam a engineer and believe |
have excellent technical and management . My current is $55,000 a year.

| realize that the date for applications was last Saturday, but | hope you will
still consider my application. | will be available for at any time, apart from the

12-24 March when | have arranged a holiday in Italy.
I look forward to hearing from you soon.

I11. Translate the following sentences into English.

1. Crynentchka HaykoBa koHdepeHilis "[lomit" mpoXoauTh MIOPOKY, 1 I[OTO POKY S
IUTAHYI0 B3ATH y4acTh y Hiil. 2. Bynp-sfika mpe3eHTauiss CKIagaeTbcss 3 3 OCHOBHHX
YACTHH: BCTYITy, OCHOBHOI YACTUHU Ta BUCHOBKIB. 3. SIKIIIO TH OKBAIHUIIICS, TH IPUIICTIT
Ha CcriBOeCiTy BYacHO.
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